Recruiting LO’s: Employment Application Guidelines for Loan Officers

*Don’t just email or hand an application to a recruit, you need to explain that everything must be completed, or let Pat O’Neil explain that everything must be completed. Left on their own, applicants always miss something or they will decide that something does not apply to them. When they then have to do something over, or they have to complete something they decided was not needed, it makes you look bad for not explaining it to them, and adds time to the process.

*Don’t encourage them fax an application anywhere. The application needs to be scanned and emailed to Pat O’Neil so he can notify the applicant if they need to correct anything.

Here are the step-by-steps on the Application that you need to explain:

1.We use our abbreviated employment application. Realtors may be licensed as LO’s, but must not be actively listing & selling to originate Reverses.

2. Always give them some guidance on the app or have them call Pat for the guidance. It might be a good idea to tell them they must print out the app after they fill it in on the computer. A lot of people try to figure out how to fill it out entirely on their computer.

3. The application is straight forward and mostly self explanatory.

4. Pat can explain the commission page.

We need a copy of the documents used on the I-9, SS card, Passport, TDL, etc. Color copies or scans if possible.

That’s it, scan and email to poneil@ev1.net, retain a copy on your computer, and then mail hard copy to:

Pat O’Neil

2505 Wanakah Ridge

Cedar Park, TX 78613

